
www.1st-bithday-party-ideas.com 

 

 
 

Party ChecklistParty ChecklistParty ChecklistParty Checklist 
 

 
 

To Do - 6 weeks before  

Set the date   

Book the venue  

Write Guest List  

Decide on the theme  

Make/ Buy Party Invitations  

To Do - 4 weeks before  

Send Invitations  

Make/ Buy Party Decorations  

Decide on Party Favors or Party Bags  

Think about cake design or order cake  

Get some helpers booked!  

Think about party games  

Buy cake decorations and candle  

Buy party outfit  

To Do - 2 weeks before  

Collate RSVPs  

Buy Party Favors   

Decide on party food  

Write party day timeline  

Buy Prizes for the games  

Check camera works!  

To Do - 1 week before  

Buy the dry goods for party food  

Put Party Favors together  

Make cake 2 days before  

To Do - Day before!!!  

Buy fresh food  

Decorate cake  

To Do - Party Day!  

Decorate venue  

Make food  

Get birthday baby ready!  

Organise the games  


